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Human Resource Management - Online
Fall 2024
Course Syllabus 
BUS 285 (74688)
COURSE INFORMATION

Class: BUS 285(74688) – Human Resource Management, 3 Units (12 weeks)
Start Date:  Monday, Monday, September 12th, at 6am 

End Date: Friday, December 13th, at midnight
Format: Online using Canvas Course Management System 

Office Hours: Arranged by appointment online or via telephone 

 

RECOMMENDED FOR SUCCESS
This course is reading and writing intensive and will require approximately 12 hours per week to complete assigned reading, online participation, research and writing. Business classes emphasize precise and proper use of professional language and grammar.
REQUIRED TEXTBOOK & ACCESS CODE

Your book and access to assignments are already in your Canvas Class via the First Day Program.  
You will be charged a reduced amount after the add/drop date passes unless you opt out. More information will be provided in your online Canvas Course. 
9th edition (with ConnectPlus Online Access Code), National Edition

Authors:  Noe, Hollenbeck, Gerhardt, & Wright  
Publisher:  McGraw-Hill.  
IMPORTANT DATES
Refund Date: 
Drop without 'W' Date: 
Pass No Pass Date: 
Last Day to Drop with “W” Date: 
COURSE OBJECTIVES

This course is designed to introduce students to Human Resource Management through an examination of the basic theories and techniques involved in the field.  Students will learn some of the major sociological and psychological concepts upon which contemporary human resource management is based.  Students will also learn current policies, practices and approaches used in dealing with a variety of human resource problems, and learn to use a variety of integrated disciplines involved in human resource management.

STUDENT LEARNING OUTCOMES

Upon satisfactory completion of this course, the student should be prepared to:

1.      Analyze the fundamental principles of a quality or successful organization

2.      Describe the goals of human resource management

3.      Analyze procedures and develop improved methods of personnel structures.

TECHNICAL SUPPORT 

	For problems with Canvas: 

In your Canvas Shell: 
     Go to bottom of the Left Toolbar
     Select  “Help & Resources”

     Select “Chat w/Canvas Support (student)”


	For problems with McGrawHill Connect: 

McGrawHill Tech Support:  800-331-5094



WHAT TO EXPECT
Although this is an online class, the course is very structured and will require you to log into Canvas several times per week.  My recommendation is that you log on daily to and begin posting the discussion board as early in the week as possible.  Assignments will be structured in weekly assignment blocks.  For this class, each week will begin on Monday morning at 6:00 am and end the following Sunday at 11:59pm.  A tentative assignment schedule will be provided at the beginning of the term.
A Typical Week: 
A typical week will include readings from your textbook, at least two discussion posts, weekly research/writing assignments.  Additionally, over the term there will be chapter quizzes and a final research project.  Because we all learn from one another, it is important that you not only post your required discussion response, but also read and respond to your classmates’ postings as well.  Your weekly assignment grade will be based on both the quality and originality of your thoughts as well as your responses to others in a timely fashion.  For this reason, I do not recommend that you wait until late Sunday night to post your response.  
CLASS POLICIES 

Please read the following class policies carefully. 

1. 
Online Participation.  Federal and state regulations require online students to participate regularly.  Logging in by itself is not sufficient.  Students must submit assignments and participate in assigned activities, such as discussion boards, weekly papers, quizzes, and exams.  Students who have not logged in for more than one week or have missed multiple assignments may be dropped at the discretion of the instructor.  Remember, if you are ill or have a family emergency that prevents you from participating for more than one week, contact your instructor immediately.

2.
 Missed Quizzes and/or Exams.  There will be NO MAKEUP QUIZZES OR EXAMS allowed in this class.  It is very important that you log into Canvas frequently (several times per week) and monitor all upcoming due dates.  Please note that Missed Quizzes will result in a zero score. Please note that all quizzes and assignments are open for 7 days; it is important to prioritize your time for classwork in order to anticipate unavoidable circumstances that can come up if you wait to submit assignments on the final day. 

3.
 Online Discussion Postings.  Online discussion postings are to be used ONLY to discuss class textbook material, lecture material, or discussion postings placed there by the professor.  Each discussion topic will be available for one week; discussion topics will close Mondays at 6am.  As with the quizzes, it is important that you respond in a timely fashion.  Please note that Discussion Postings ARE NOT to be used as a complaining tool for students to “vent” about course difficulties, frustrations, etc.  In addition, the professor reserves the right to block, and/or delete any student postings that are not in conformity with the guidelines noted above.  If you are experiencing difficulty in this class, you should address your concerns directly to the professor.   
4.
 Email.  Use the email feature ("COURSE EMAIL") in Canvas to contact me for this class (as opposed to my external email account).  I do monitor email over the weekend, but not to the same degree that I do during the workweek.  I generally check email only once per day on weekends.  As a rule, if you have not heard back from me within 48 hours, please re-email me.  If for some reason Canvas is down, which happens occasionally, and you need to contact me, you can use my external email account which is: akionas@cuesta.edu.  Please use my external email account for emergencies only (it is much easier to keep up with questions if emails are sent through the Canvas system). 

5. 
Student Email.  On occasion you may be asked to work with other students.  In these instances, it will be useful to communicate with your group via email.  Please remember to proof read all messages before sending an email and to avoid writing things that could be perceived as offensive to your fellow classmates.  Please be aware that all emails from student to student may be monitored by your professor. 

6. 
Extra Credit.  I may assign additional extra credit during the semester.  YOU must do the ASSIGNED work in order to get the desired grade.  However, I may on occasion, make extra credit points available to the entire class. 

7. 
Academic Conduct.  Any evidence of academic dishonesty (also known as cheating) will result in a failing grade and a report filed with the Vice President of Student Services.  Please see your course catalog for details regarding acceptable behavior. 

8.
Grades will be calculated and weighted as follows: 

	Weekly Assignments 
	30% 
	90-100 = 
	A 

	Online Class Participation (DQs)

Quizzes & Exams

Final Project
	30%

20%

20%
	80-89 =

70-79 = 

60-69 =  

0-59 = 
  
	B 

C

D

F


You will be able to check your grades via Canvas via the “My Grades” link in your virtual classroom.  I would encourage everyone to check your grade throughout the semester to monitor your progress.  Make sure when you are viewing your class grade that you look for the “weighted” total. 

ACADEMIC CONDUCT
Any evidence of academic dishonesty (also known as cheating) will result in a failing grade and a report filed with the Vice President of Student Services. See your course catalog regarding Academic Integrity for details.  The following items will not be tolerated in this course: 

· Cheating.  Intentionally using or attempting to use unauthorized materials, information or study aids in any academic exercise; misrepresenting or non-reporting of pertinent information in all forms of work submitted for credit.

· Facilitating Academic Dishonesty.  Intentionally or knowingly helping, or attempting to help, another to violate a provision of the institutional code of academic integrity.

· Plagiarism.  The deliberate adoption or reproduction of ideas, words or statements of another person as one's own, without acknowledgement. This includes all group work and written assignments.

ASSIGNMENT SUBMISSIONS

Assignments and Projects are due at the start of the first class of the week.  For example, assignments assigned in Week 1, are due at the start of the first class in Week 2.   Additional assignments may be added to the homework during class sessions.  If you are not in class it is your responsibility to contact the professor or a fellow classmate to get information on additional assignments.   

· This is a business class and therefore professional writing and presentation will be graded.  Business classes emphasize proper professional language and grammar.
· For papers APA formatting is required.  All assignments should be typewritten, Times New Roman Font 12, double-spaced, with 1” margins.  
· Your full name, class title, course and section number and assignment should appear on the cover page or in the top right corner of the first page.
SUBMISSION OF LATE WORK
Homework.  Because assignments and projects are critical to student success in this class, late homework will be accepted.  There will be a full grade reduction for all late homework turned in within two weeks of the scheduled due date.  Homework will not be accepted after two weeks of the scheduled due date.  ALL late work must be turned by 6am on the Monday starting finals week.

Exams & Quizzes.  There will be no makeup exams or quizzes unless approved by the instructor.  

A NOTE FROM YOUR INSTRUCTOR

I am invested in your success.   Please contact me via email or phone throughout the course if you need assistance or have questions about the course subject or material.
* * * * *

	
	COURSE AT-A-GLANCE
	
	

	Notes:  Assignments are subject to change based on instructor's assessment.

	It is your responsibility to capture assignments and any changes.


	
	

	Week
	Assignments
	Point Value
	

	Week 1
	Start here Module 
	
	

	
	Read Chapter 1 
	
	

	
	3 Discussion Questions @ 10 pts each
	30
	

	
	Learn Smart Chapter 1
	20
	

	
	Interactive Assignment, Chapter 1
	20
	

	
	Quiz, Chapter 1
	10
	80

	Week 2
	Read Chapter 2
	
	

	
	2 Discussion Questions,  @10 pts
	20
	

	
	SmartBook, Chapter 2
	20
	

	
	Interactive Assignment, Chapter 2
	20
	

	
	Quiz Chapter 2
	10
	70

	Week 3
	Read Chapters 3 & 4
	
	

	
	2 Discussion Questions, 1 @ 10pts, 1 @ 30pts
	40
	

	
	SmartBook, Chapter 3 & 4, @ 20 pts
	40
	

	
	Interactive Chapter 3 & 4, @ 20 pts
	40
	

	
	Quiz Chapter 3 & 4, @ 10 pts
	20
	140

	Week 4
	Read Chapters 5 
	
	

	
	2 Discussion Questions, 1 @ 10pts, 1 @ 30pts
	40
	

	
	SmartBook Chapter 5
	20
	

	
	Interactive Chapter 5
	20
	

	
	Quiz Chapter 5
	10
	90


	Week 5
	Read Chapters 6 & 7
	
	

	
	2 Discussion Questions, @ 10 pts
	20
	

	
	Keirsey Self-Assessment
	10
	

	
	SmartBook, Chapters 6 & 7, @ 20 pts
	40
	

	
	Interactive, Chapters 6 & 7, @ 20 pts
	40
	

	
	Quiz, Chapters 6 & 7, @ 20 pts
	20
	130

	Week 6
	Read Chapter 8
	
	

	
	2 Discussion Questions, 1 @ 10pts, 1 @ 30pts
	40
	

	
	SmartBook, Chapter 8
	20
	

	
	Interactive Assignment, Chapter 8
	20
	

	
	Quiz, Chapter 8
	10
	90

	Week 7
	Read Chapters 9 & 10
	
	

	
	3 Discussion Questions, 2 @ 10pts, 1 @ 30pts
	50
	

	
	SmartBook, Chapters 9 & 10, @ 20 pts
	40
	

	
	Interactive, Chapters 9 & 10, @ 20 pts
	40
	

	
	Quiz, Chapters 9 & 10, @ 10 pts
	20
	150

	Week 8
	Read Chapters 11 & 12
	
	

	
	3 Discussion Questions, 2 @ 10pts, 1 @ 30pts
	50
	

	
	SmartBook, Chapters 11 & 12, @ 20 pts
	40
	

	
	Interactive Assignment, Chapters 11 & 12, @ 20 pts
	40
	

	
	Quiz, Chapters 11 & 12, @ 10 pts
	20
	150

	Week 9
	Read Chapter 13
	
	

	
	1 High Value Discussion Question
	30
	

	
	SmartBook, Chapter 11
	20
	

	
	Interactive Assignment, Chapter 11
	20
	

	
	Quiz, Chapter 11
	10
	80

	Week 10
	Read Chapters 14 & 15
	
	

	
	3 Discussion Questions 
	30
	

	
	SmartBook, Chapters 14 & 15, @ 20 pts
	40
	

	
	Interactive, Chapters 14 & 15, @ 20 pts 
	40
	

	
	Quiz, Chapters 14 & 15, @ 10 
	20
	130

	Week 11
	Read Chapter 16
	
	

	
	2 Discussion Questions 
	20
	

	
	SmartBook 
	20
	

	
	Interactive 
	20
	

	
	Quiz 
	10
	70

	Week 18 


	Final Research Project, Due Friday, 11:59pm Dec 
	100
	100




TOTAL POSSIBLE POINTS:  1280
Instructor Info:


  Shelley Akiona, SPHR, SHRM-SCP


  � HYPERLINK "mailto:shelley_akiona@cusesta.edu" �shelley_akiona@cusesta.edu�  





Office Hours:  by phone or video


request an appointment 
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